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1. Gidi thiéu tong quan
> Phan mém quan Iy can bé (QLCB.VN) la cong cu gitip:
Céc cd quan nha nudc thuc hién cac nghiép vu quan Iy can bo: Quan ly hd sd, Quan ly hop dong lao dong,

Quén ly thoi gian, Chadm cong, Quan Iy bao hiém, Quan ly dao tao.

Pan vi cha quan (Sd Y té, SG Gido duc va Dao tao, Phong Gido duc,...) va cd quan ngi vu (S0 NGi vy, Phong
\[o] vu) thuc hién cac ngh|ep VU quan ly can bo, t dong tong hap bao c40 can bo toan nganh, va tra ctiu ho
sd can bd cla cac dan vi truc thudc truc tuyén qua Internet.

- QLCB.VN dudc xay dUng theo cong nghé dién toan dam may, chay hoan toan trén nén tdng WEB, Iuu trii dd
liéu tap trung va c6 thé st dung moi lic, moi nai.
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2. Ap dung QLCB.VN tai cac don vi HCSN, X4/ Phudng
> Quan Iy ho so can bo
Quan ly danh sach can bg la Cong chtic, Vién chiic hay can bd hdp dong clia don vi theo tling phong ban, tiing b phan.

Luu trii thong tin theo Sa yéu Iy lich ctia can bd nhu: Thong tin can bg, Thong tin vé gia dinh, Bang cap, Ching chi,.. .

Theo dGi lich sti ky hap ddng lao dong, lich s bién dong luong, qua trinh cong téc, qud trinh dong bao hiém xa héi, qua
trinh khen thudng, ky luat.
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Cho phép luu trif truc tuyén céc file scan ho sa, gidy td, quyét dinh nhu: Sa yéu ly lich, hgp dong lao dong,
CMND, ho chiéu, quyét dinh diéu chuyén/bo nhiém, bang cap, chiing chi,...gilp ngudi diung dé dang tra ctiu
va tai vé dé st dung.

D& dang tim ki€m thong tin vé can bo theo nhiéu tiéu chi khac nhau nhu: Tén can b, S6 BHXH, Chdc danh,
Vi tri cong viéc, Trang thai lam viéc hay da nghi viéc, Gidi tinh, Trinh do,...

Cho phép nhap khau danh séch can bg, danh sach céc khoan luong, danh séch bang cap, chiing chi, danh
sach hagp dong lao dong,... tui excel vao phan mém, cap nhat hang loat anh va file scan ho so dé dinh kém
lén ho so clia can bo.

Cho phép thuc hién viéc gui email, SMS cho danh sach can b¢ trong don vi mot cach nhanh chong, tién ich.

> Quan Iy hgp dong lao dong

Quan ly viéc ky két hgp dong lao dong theo
quy dinh cta Luat lao dong va luu trif cac hop
dong da dudc ky két dé in, tra ctu khi can.
Cho phép nhap khdu danh sach hap dong tui file
excel, 14p cting ltic nhiéu hgp dong cho nhiéu can bo.
Tu dong canh bdo nhiing hgp ddng lao dong
sap hét han dé don vi chu dong ky hap dong
mdi hodc thanh Iy hop ddng dé tranh xay ra
viéc bi quén, qua han.

Cho phép in tling hdp dong lao dong theo
mau ddc thu cua don vi, hay in hang loat cac
hgp dong cung luc va dinh kém ban scan cua
hgp dong Ién phan mém dé dé dang tra cuiu
khi can.

> Cham cong

Lap va theo doi chdm cong hang thang cho
tling can bo.

Ty dong tong hop cong theo thang tling can bo
Két ndi véi may chdm cong dé lay dd liéu
cham cong.

Tu dong cap nhat thdi gian nghi phép, nghi
6m, nghi ché d6 khi tong hop cong.
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> Quan ly thai gian ctia tiing can bd nhu: Xin nghi phép, nghi 6m, nghi ché dd,...

Cho phép can bo chu dong lap don xin nghi
phép tric tuyén dé cap quan ly duyét phép
nhanh chong moi lic, moi noi.

Cho phép quan ly cac ngay nghi theo quy dinh
ctia BHXH nhu: Nghi 6m, nghi thai san...dé
khong trif vao ngay nghi phép.

Tu dong tépg hdp cac ngay nghi clia can bo
Ién bang tong hop cong cua can bo dé biét
dugc nhan vién do nghi phép hay nghi thai san.
Gitip don vi dé dang biét dudc tling can b
c6 bao nhiéu ngay nghi phép, da nghi bao
nhiéu va c6 vugt phép hay khéng?

Tu dong tang thém ngay nghi phép cho tting
can b theo dung quy dinh cta nha nuéc.
Cho phép ¢an bo tu 1am don xin di mugn, vé
sdm va theo doi thdi gian di mudn, vé sém
cua tting can bo.

> Ké khai va nép cac bao cao bao hiém theo
quy dinh cta nha nudc

Déap (ng day du cac nghiép vu nhu: Bao
tang, Bao giam lao dong, Thay doi vé thong
tin, mdc ludng dong BHXH, Thuc hién cac
thd tuc thanh toan ché do bao hiém cho can
bo va theo d6i qua trinh dong bao hiém chi
tiét dén tling can bo, tiing thoi diém.

In déyvdﬂ cac biéu mau ké khai, bao cdo
bao hiém xa hoi méi nhét theo quy dinh.

> Bao tao

Lap k& hoach t6 chiic cac khoa dao tao,
thong bao cho can bb dang ky tham gia.
Theo doi danh sach dang ky tham gia cac
khoa hoc va tinh hinh chi tiéu theo du toan
ngan sach tting khoa hoc.

Thuc hién diém danh tinh hinh tham gia cac
khéa hoc cua tiing hoc vién va danh gia
chat lugng dao tao cla giang vién.
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> Bao cao

Pap tng day di cac mau biéu bao cdo theo quy dinh clia thong tu 11/2012/TT-BNV vé ché do bao cao thong
ké cong chic.

BMOIBNV BAO CAO SO LUQNG, CHAT LUQNG CONG CHUC TU CAP HUYEN TRO LEN NAM 2016

Ban hanh kém (Tinh tir 01/01/2016 dén 30/06/2016)
11/2012/TT-BNV ngiy

nam 2012 ciia B
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+ Trén 30 biéu dd thdng ké va béo céo quan tri gitip don vi d& dang ndm bét dudc cac s6 liéu vé sd luong, co
cdu, va chat lugng can bo.

THONG KE CAN BO THEO TRINH D0 LY LUAN CHiNH TRI THONG KE CAN BO THEO TRINH DO CHUYEN MON
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So Cﬁp Cao dang Bai hoc Trung cdp

3. Ap dung QLCB.VN tai cac dan vi chi quan

. Dap tng cac nghiép vu guén ly can b tai don vi tudng tu nhu cac nghiép vu tai der vi cap dudi nhu: Quan
ly ho sd, Quan ly hop dong lao dong, Quan ly thdi gian, Cham cong, Quan Iy bao hiém, Quan Iy dao tao.
- Tra cliu hd sd can bd cong chtic, vién chc... cua cac don vi cap dudi.

- Tu dong tong hdp cac bao cdo clia cac dan vi cdp dudi va cac biéu dd thng ké, phan tich tinh hinh céan bo
cua toan nganh.

"""""""" S i Don vi Truc thudc 1

." —_— SN i Don vi Truc thudc 2

... Bao cdo quan
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DON VI CHU QUAN Iy can bo

S S i Don vi Truc thuac 3

w8 Don vi Truc thudc 4
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4. Ap dung QLCB.VN tai cac co quan néi vu
Dap (ing cac nghlep vu quan ly can bo tai don vi tuong tu nhu' cac nghiép vu tai don vi cap dudi nhu: Quan ly ho
sd, Quan ly hap dong lao dong, Quan ly thdi gian, Chdm cong, Quan ly bao hiém, Quan ly dao tao.
Tra cliu hd sa can bg cong chtic, vién chic... clia cac can bo trong dia phuong (tinh, huyén).
Tu dong tdng hop bao céo va cac biéu do thong ké, phan tich tinh hinh can bd cta toan huyén/ tinh.

U _ Bao cao quan

ly can bo

Phong ndi vu
Huyén x

Phong noi vu
Huyeén y

5. Dap (ing day da cac nghiép vu theo quy dinh ctia nha nudc

QLCB.VN tuan thi chat ché cac quy dinh hién hanh
cua nha nudc vé quan ly can bd cong chic, vién
chic, tiéu biéu nhu:

+ Luat can bg, cong chtic s6 22/2008/QH12

+ Luat vién chuic s6 58/2010/QH12

+ B0 luat lao dong s6 10/2012/QH13

+ Nghi dinh 06/2010/ND-CP quy dinh nhiing nguoi
la cong chuc

+ Quyét dinh s6 06/2007/QD-BNV quy dinh vé viéc Sy LUAT N B CONG Chic,

ban hanh thanh phan hé so can bo, cong chiic va

mau biéu quan ly ho s can bo, cong chiic >y lIIATIIIEH[:Hll[:
+ Thong tu 11/2012/TT-BNV quy dinh vé ché do
bao cdo thong ké va quan Iy hd so cong chtic

+ Quyet dinh 959/QD-BHXH ngay 9/9/2015 quy
dinh vé quan ly thu BHXH, BHYT, bao hiém that
nghiép; quan ly s6 BHXH, the BHYT.

BO LUAT
LAO DONG

6. An toan, bao mat
Phan mém va di lidu dugc dat tai trung tam dif liéu (data center) dat tiéu chuan qudc té Tier 3, do an ninh,
an toan va tin cay dat 99,982%.

He thong sao luu d ligu tu dong dudc thuc hign lién tuc dé phong rui ro, ¢6 thé khoi phuc bét cti khi nao su
cO xay ra.




CONG TY CO PHAN MISA

MISA

TIN CAY-TIEN iCH-TAN TINH

- Moi giao dich déu dugc ma hoa theo chuan qudc té SSL (Secure Socket Layer), dam bao néu di liu trong
qua trinh truyén dan bi 1ay cap thi ciing khéng st dung dudc.
- Phan quyén dén tling ngudi dung, truy vét dudc moi giao dich cla ngudi dung véi hé thong.
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05 ly do nén chon QLCB.VN

Nghiép vu: Dap ting ddy du cac nghiép vu quan Iy can bo cho don vi cap dudi,
dan vi cht quan va co quan ndi vu theo quy dinh hién hanh clia nha nudc.

01

Chat Iuong: Phan mém didc phét trién bdi Cong ty CP MISA véi hon 20 nam kinh
nghiém, san xuat theo tiéu chudn qudc 1§ CMMI cép do 3, Dat tiéu chun quén Iy
chét lugng 1SO 9001: 2008 va tiéu chudn an ninh théng tin 1SO 27001:2013.

Cang nghé online tién tién: QLCB.VN chay truc tuyén trén web, cho phép két n6i
lién thong giiia cac c&p va khai théc dd liéu tap trung nén c6 thé st dung moi lic,
moi nai rét thuan tién.

Chi phi dau tu thap: Khong phai dau tu co s ha tang va mua sam trang thiét bi,
ciing khong phéi tra chi phi nang c&p, bao tri san pham, ngoai khon phi thué bao
phan mém tra theo thdi gian st dung.

Tu vén va h6 trg sau bén hang: Hang tram nhan vién tu van va hd trg khéch hang
lu6n tan tinh tu van, giai dap moi yéu cau cla khach hang théng qua tong dai
1900 8677, email, forum, website. ...

CHU TRUGNG

- Don vi cdp trén thong
nhat chd truong trién khai
trén toan huyén/tinh.

- Céc don vi ky két hap
dong.

budc dé
trien khai
QLCB.VN

TRIEN KHAI

- MISA cép phat tai
nguyén.

- Tién hanh tap huan va
nhap dt ligu.

NGHIEM THU

- Hoan tét thad tuc thanh
toan.

- Thanh toan.
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- Thanh 1ap tt nam 1994, MISA ¢6 han 20 nam kinh nghiém va trién khai c4c giai phap phan mém phuc vu
khdi cd quan nha nudc.

* Hon 155.000 khach hang trén toan qudc. i
* Hon 1.200 nhén vién tai 05 van phong Ha Noi, ba Nang, Buon Mé Thugt, Tp. H6 Chi Minh va Can Tho.
* Hang tram nhan vién tu van va ho trg khdch hang 365 ngay/nam.

THANH TiCH TIEU BIEU

- Huan cerdng Lao dong hang ba do Chu tich nudc trao tang. \
- Bang khen cta Thi tudng Chinh phu, Bo Tai chinh, BO Gido duc va Dao tao, B6 Thong tin va Truyén thong.

- Bang khen ctia UBND céc tinh, thanh phd: Ha Noi, Tp. H6 Chi Minh, ...

- 15 Giai thuéng Sao Khué do Hiép hoi phan mém Viét Nam VINASA trao tang.

- 17 Huy chudng vang ICT Viét Nam do Hdi Tin hoc Tp. H6 Chi Minh trao tang.

- 11 Cup vang BIT Cup do tap doan IDG, tap chi PCWord va khach hang binh chon.
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MISA Ha Noi MISA Da Néng MISA Budn Ma Thuot MISA Tp.Hd Chi Minh MISA Cén Tha

Tang 9, toa nha TECHNOSOFT, phd Duy Tan, S6 109 Dudng Dinh Nghé, Q. Son Tra, S6 72 Ng6 Quyén, P. Tan Lgi, TP. Buon Ma Thuot, Toa nha MISA, 16 5, CVPM Quang Trung, S6 41, Cach Mang Thang Tam, P. An Hoa,
Q.Cau Gidy, Ha Noi Tp. Da Nang Dak Lak S6 49, To Ky, P.Tan Chanh Hiép, Q.12, Tp. HO Chi Minh Q. Ninh Kiéu, TP. Can Tho
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Tong dai Tu van va hd trg khach hang: 1900 8677
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